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Natural Resources Conservation Service
6013 Lakeside Blvd.
Indianapolis, IN  46278
_________________________________________________________________________________________________________

November 28, 2012
 
INDIANA BULLETIN NO.  250-13-4
 
SUBJECT:  FNM – Processing Quarterly Accruals
 
Purpose:  To provide guidance for processing quarterly accruals.
 
Expiration Date:  When contents have been noted, but no later than September 30, 2013.
  
Year End due dates will be accelerated
 
In compliance with 31 U.S.C. 3512, which mandates accrual accounting for all federal agencies, NRCS in Indiana will process accruals for open obligations in the accounting system (FMMI) on a quarterly basis.
 
In order to process accruals on a quarterly basis as directed, the following guidance will be used by all offices to process accruals:
 
ProTracts:   
 
An accrual will be required if a payment has not cleared Fund Manager, transactions need immediate attention, there are vendor problems or there are cancelled payments that have not been reissued.
 
Accruals must be processed for payments which have not cleared Fund Manager into FMMI for the most recent end of quarter.  If corrective action cannot occur until after the most recent end of quarter ends (December 31, March 31, June 30, and September 30) item must be accrued.  
 
For each Conservation Program Contract (CPC) payment item that has not cleared Fund Manager and interfaced into FMMI due to problems in Fund Manager –transactions needing immediate attention, canceled payments or vendor problems, the Accrual Estimate Documentation form must be completed by the APS and submitted to Financial Management (FNM), along with a copy of the supporting documentation no later than the 15th day of the month ending the quarter.  The supporting documentation will be the NRCS-CPA-1245, Practice Approval and Payment Application.    
 
NOTE:  If the payment will clear Fund Manager by the end of the most recent quarter, an accrual will NOT be needed.  If the payment clears Fund Manager before the end of the most recent quarter and accrual information has been forwarded for that payment, APS should contact Donna Coleman to make accrual adjustment.

DIST:  0

Grants/Cooperative, Contribution, Interagency and WRP Agreements:
 
Accruals must be processed for goods or services received from participants, and the payment will not be processed by the end of the most recent quarter (December 31, March 31, June 30, and September 30).
 
FNM will provide a list of agreements with open obligations to Area Conservationists (AC) and the Program Staff no later than the 25th day of the month prior to the month ending a quarter.  
 
The accrual manager responsible for collecting accrual information from grants/agreements participants is the District Conservationist or Technical Liaison to the agreement unless otherwise determined by the AC.  The sample letter for agreement must be mailed to the participant by the 3rd day of the month ending a quarter in order to collect appropriate accrual data for each open obligation.  The participant may submit the accrual information documentation by mail, email, fax, or in person to the designated NRCS office.
 
If the participant submits no accrual information, the accrual manager shall make contact by telephone, fax, or email.  Copies of the letters, notes of phone calls, and documentation of all attempts to contact the participant must be maintained in the agreement folder.  If the participant then submits no accrual information, develop the accrual estimate using all information on hand, including the project manager’s specialized knowledge, and document the case using the FNM-500-227, Memo for the Record-Project Manager’s Last Contact w/Trading Partner.
 
The participant’s submitted accrual information shall not be used if it arrives after knowledge based estimates have been entered into the accounting system or the information received is not accurate.
 
After accrual data is collected, the Accrual Estimate Documentation form must be completed and submitted to FNM along with supporting documentation for each open obligation no later than the 15th day of the month ending the quarter.  Negative responses ARE required.  
 
NOTE:  If a payment will be processed by the end of the most recent quarter, an accrual will NOT be needed.  If a payment is processed the last week of the quarter please contact Donna Coleman.
 
Construction Contracts and IAS Documents:
 
Accruals must be processed for goods or services received from vendors, and the payment will not be processed by the end of the most recent quarter (December 31, March 31, June 30, and September 30).
 
FNM will provide the contracting officer a list of open IAS and Non-IAS obligations no later than the 25th day of the month prior to the month ending a quarter.
 
The contracting officer or COTR will collect accrual information from vendors providing goods or services.  The sample letter for IAS and non IAS obligations must be mailed to the participant by the 3rd day of the month ending a quarter in order to collect appropriate accrual data for each open obligation.
 
The vendor may submit the accrual information documentation by mail, email, fax, or in person to the designated NRCS office.  If the vendor submits no accrual information, the contracting officer shall make contact by telephone, fax, or email.  Copies of the letters, notes of phone calls, and documentation of all attempts to contact the vendor must be maintained in the contract folder.  If the vendor then submits no accrual information, develop the accrual amount using all information on hand, including the project manager’s specialized knowledge, and document the case using the attached FNM-500-227, Memo for the Record-Project Manager’s Last Contact w/Trading Partner.
 
The vendor’s submitted accrual information shall not be used if it arrives after knowledge based estimates have been entered into the accounting system or the information received is not accurate.
 
After the accrual data is collected, the Accrual Estimate Documentation form must be completed and submitted to FNM along with supporting documentation for each open obligation no later than the 15th day of the month ending the quarter.  Negative responses ARE required. 
 
NOTE:  If a payment will be processed by the end of the most recent quarter, an accrual will NOT be needed.  If a payment is processed before the end of the most recent quarter and accrual information has been forwarded for that payment, contact Donna Coleman to make accrual adjustment.
 
Travel:
 
The attached Travel Tracking Sheet form is to be used by Field Office Assistants (FOA)  and State Office Assistants (SOA).  Each FOA/SOA is to track travel authorizations processed in GovTrip as well as any post authorizations which have not been entered into GovTrip and provide FNM a signed copy of the completed form no later than the 15th day in the month ending the quarter.
 
Reimbursables:
 
Technical Representatives with active reimbursable agreements are to provide FNM the reimbursable earnings for the quarter.  The earnings are to include actual earnings up to the date the calculations are made and a projection of anticipated earnings to cover the remainder of the quarter.  Supporting documentation must be included for actual cost and estimated projections.
 
The reimbursable accrual projections should be sent to FNM no later than the 15th day of the month ending the quarter.
 
All letters and forms can be found on Indiana SharePoint under the Administration tab in the Accruals Folder.  

All accrual documents must be scanned to:  S:\Service_Center\NRCS\Quarterly Accruals folder.   If you have questions or need additional guidance, contact Elana Cass, State Administrative Officer at (317) 295-5836 or Donna Coleman, Budget Officer at (317) 295-5831.
 
/s/ 


KIMBERLY NEUMANN                                                                                                 
Acting State Conservationist                                                    
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