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6013 Lakeside Blvd.
Indianapolis, IN  46278
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December 11, 2012

INDIANA BULLETIN NO.  250-13-6

SUBJECT:  Winter Irrigation Workshop

Purpose:  To inform employees of the upcoming Winter Irrigation Workshop to be held in
                 Shipshewana, Indiana

Expiration Date:  September 30, 2013			 

The Michiana Irrigation Association Board and Extension personnel are excited about the topics and guest speakers slated for the December 14, 2012 program.  Please take this opportunity to view the attached flyer and check out our winter workshop.  This year’s program promises to be an informative day for irrigators and agri-business personnel.

NRCS will support employee attendance according to our established meeting policy (GM 250, Part 406.3 and 406.4).  All employees interested in attending this meeting should make the request to their Area Conservationist or Leadership Team member for approval. 

AC’s or LT members are to complete the Employee Meeting Attendance Spreadsheet for employees’ approval for attendance and submit to Tiffany Davidson, STC Executive Assistant, via email at tiffany.davidson@in.usda.gov by Wednesday, December 12, 2012.  This spreadsheet can be found on the IN SharePoint site under the Operations tab (Training folder).

Per new guidance in GM, Part 406, all requests for offsite meetings where costs are greater than $10,000, including staff salary costs, must be submitted to NHQ’s fiscal operations staff, which coordinates the required approvals.

Do not incur any expenses until you have received approval for your attendance.  If hotel accommodations are needed, you may book your hotel room as hotels usually have a 24 cancellation policy and fees are not incurred until your stay begins.

After the meeting is approved, Leadership Team will be notified of employees that are approved to attend.  Once the approved staff is notified, they will need to complete their registrations and form SF-182.





Dist: 0

Use of GOV is authorized for the clinic.  I encourage employees to coordinate with partnership and NRCS employees to minimize the number of GOVs at the event.  

If you have questions contact Susan Meadows, State Training Officer, at 317-295-5892.




KIMBERLY NEUMANN
Acting State Conservationist
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