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Natural Resources Conservation Service
6013 Lakeside Blvd.
Indianapolis, IN  46278
_________________________________________________________________________________________________________
    December 13, 2012

INDIANA BULLETIN NO.   270-13-1
[bookmark: _GoBack]
SUBJECT:  IRM – FY 2013 Information Security Awareness Training

Purpose:  To announce the availability and completion requirement of the legislatively mandated FY13 Information Security Awareness training in AgLearn.

Expiration Date:  September 30, 2014					         

Action Due Date:  January 31, 2013

Explanation:  It is time again for all employees, contractors, partners, and volunteers to complete the mandatory annual Information Security Awareness training.  This training is required by law and is an essential part of keeping our information systems secure.  All partnership staff on the USDA Service Center computers are required to take this course.  The FY 2013 course has been assigned to all USDA employees, contractors, partners, and volunteers with an existing AgLearn account.  Of all the information security protections in place, the most important are security-aware users.

The Information Security Awareness training course in AgLearn offers the option of completing a pretest.  If participants successfully pass this portion, they are exempt from having to initiate the course altogether.  This link is found as they launch the content of the course.

If the participant chooses to take the course rather than test out please realize that the course has two parts:  the training material and a separate assessment.  The training requirement will be satisfied by completing the course materials and then completing the assessment with a mastery of 70 percent or higher. Be sure you don’t miss that important second step—the separate assessment must be completed to get credit.

All NRCS employees, contractors, volunteers, and partners must complete this training.  There are no exceptions—everyone must complete it.  For agency personnel who will be absent for 120 consecutive days or more on extended leave (such as annual, medical, military, etc.) and not using agency information systems during their absence, the State Training Officer must deactivate the user’s AgLearn account and immediately upon their return reactivate their AgLearn account for them to take this mandatory training.





Dist: 0
Required Action:  The NRCS deadline for completing the training is January 31, 2013.  Those who miss the deadline will lose computer system access.
 
Questions can be directed to Susan Meadows, Training Officer, at 317-295-5892 or susan.meadows@in.usda.gov.

/s/


KIMBERLY NEUMANN
Acting State Conservationist


Attachment
[image: ]	 
	     





image1.png
United States Department of Agriculture

O NRCS




image2.png
Helping People Help the Land

An Equal Opportunity Provider and Employer




