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VIA CERTIFIED MAIL: RETURN RECEIPT REQUESTED
[DATE]
[NAME]
[STREET]
[CITY, IN ZIP]
Dear Mr. [NAME]:

This letter is in regard to your [PROGRAM NAME] Contract Number [XXXXXXX].  This contract was initiated through your signature on Form NRCS-CPA-1202 or CCC-1200.

During a review of the recently approved payments on this contract the Natural Resources Conservation Service (NRCS) discovered that contract item number (CIN) [XX], [PRACTICE NAME], was paid incorrectly, resulting in an erroneous overpayment to you.  [The practice was designed as so much, was installed as so much, and was certified as so much.  Explain the details of how this action was erroneous and how much the payment should have been and the amount of the overpayment.] 
NRCS is seeking recovery of the overpayment in the amount of $XXXX.  A Bill for Collection will be coming from USDA National Finance Center (NFC), New Orleans, LA for this amount.  Make check payable to USDA, include debtor number and bill number from Bill for Collection on the check.  Mail check to address cited on the Bill for Collection.  Interest will be charged if not paid by the due date on the Bill for Collection.
This letter serves as the NRCS program decision for this action and it is final on the date that you receive it.  The decision to recover this overpayment from you is not an appealable decision as this is a matter of regulation. You may request a review of appealability in accordance with the National Appeals Division (NAD) Rules of Procedure, 7 CFR 11, section 11.6 from the NAD Regional Office at:



USDA, National Appeals Division




P.O. Box 68806 



Indianapolis, IN 46268-0806

If you have any questions regarding this matter, please contact me, at [XXXXXXXXX], ext. 3.

Sincerely,

[NAME]
Area Conservationist

cc:  Jane Hardisty, State Conservationist, NRCS, Indianapolis, IN

       Elana Cass, State Administrative Officer, NRCS, Indianapolis, IN

       [NAME], District Conservationist-NRCS, [CITY], IN
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